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Minimum Rates of Pay
The very latest rates sheet is attached, please note that rates for Writers are still in negotiation

CRB

Looking for CRB info? There is no longer a dedicated CRB website but -

· Disclosure applicants can find information at www.businesslink.gov.uk   

· and tips for filling in the CRB application format: http://tinyurl.com/5rvlpyx
· Registered bodies can find guidance at http://bit.ly/hSGCOk.

Don’t forget, the fee for Enhanced CRBs went up to £44 in April. 
Immigration fees

These fees were increased in April details http://bit.ly/hRy7ag
Equality Issues
Positive action in recruitment:   From 6 April 2011 you can take positive action when recruiting or promoting, where two people are equally qualified/suited for a post.   In such cases, preference can (but does not have to) be given to the one who is from a “protected group” that is under-represented in the work force. More guidance at tinyurl.com/49ebudr and tinyurl.com/6fqmlrb.
Age and retirement:   The default retirement age of 65 was abolished in April.  To understand and manage age discrimination and retirement see ACAS guidance  http://tinyurl.com/3juojfw and from the TUC at  http://tinyurl.com/3gmgr7j
Health & Safety
New workers: The HSE has pointed out that workers are most likely to have an accident in their first six months at a workplace.  For information on how to lessen risk in these early days see http://www.hse.gov.uk/diversity/new-to-the-job.htm
“Health & Safety made simple”: New HSE guidance at http://tinyurl.com/6gmcev9
Reporting incidents and injuries at work:  From 12 September 2011, most work-related injury and incident reporting under the Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 1995(RIDDOR) will have to be submitted online although you will still be able to notify fatal and major incidents and injuries by phone.  More details at http://bit.ly/jchiPm
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More Health & Safety
Tallescopes:  New rules for using tallescopes have been agreed with the HSE, more details are on the ITC website, see under “Health & Safety: Tallescopes” at http://tinyurl.com/5rau6oo 
Charities 

Make sure your Trustees are up-to-date on the management of your assets & resources .  The latest advice from the Charity Commission is at http://bit.ly/egQEd4
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	At a glance: ITC legal & IR basics

Advice
Don’t forget that ITC membership gives you access to free advice on legal and general management issues by phone and online at www.itc-arts.org
Approved Manager Membership
Approved Manager Membership has been reviewed and improved.   Now more members can issue ITC contracts and there is no extra cost.   Our Approved Manager Member logo on your contracts and papers demonstrates that you are recognised by both ITC and Equity as an ethical, reliable Manager and are offering - at least – the sector’s agreed minimum terms and conditions.  If you have not yet signed up to be an ITC Approved Manager Member contact Jackie at ITC for more information.
Company formation & charitable status
Wondering whether you should form a limited company or charity?  Call Jackie to discuss if this is right for you and how ITC can help.

Contract drafting & vetting  

ITC helps you draft contracts in several ways:

· Sign up as an Approved Manager to use contracts that we negotiate with the unions 
· Use our agreements as a template even if you are not yet an Approved Manager
         Member, these can be found in the Advice & Info section of the ITC website – they

         must not be issued as Approved Manager contracts.  

· If we do not have templates for your purpose we can vet the contracts that you

         have drafted.  There are helpsheets on our website that give general advice

         on drafting contracts.

· Contact Jackie at ITC for more advice about contracts.

CRB Disclosure applications
ITC is registered as an umbrella body with the CRB, this means that we can counter-sign disclosure applications for your staff who may be working with young people or vulnerable adults.  ITC does not levy an administration charge for this membership service, unlike many other registered bodies that charge £20-£30 per Disclosure.  Contact Jackie for more information.  

Dispute resolution
Problems with non-payment?  Disagreement over ownership of copyright?   Issues with an employee?  Problems with a venue or another company?   ITC can help you settle disputes swiftly and fairly;  we have set up a special Mediation Scheme for the performing arts industry.  For more information call Jackie at ITC.

Twitter updates 
No need to wait for the next issue of Members’ Matters for legal and IR updates.  We are now using Twitter to alert members to changes they need to know about.  Sign up to follow us now at http://twitter.com/itc_arts

	

	


